How to Update Meetings for your Area

1. Open Internet Explorer or your favorite web browser
2. Navigate to http://todayna.org/cgi-bin/OperatorLogin.pl

3. Click on the drop down box next to Area: and select the area you are from
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Data Entry Login

Help using the new site design

Area:

Password:
Bay Cities Area

Desert Empire Area
Eastern Counties Area
Eastern Inland Empire Area
Eastern Sierra Area
Click here for SCRS( Greater EastLos Angeles Area
Greater Hollywood Area
Greater Los Angeles Area
Helpline Database
Inland Empire Foothills Area
Inland Empire West Area
Northern Counties Area
Orange County Area
Regional Phonelines
Regional Public Information
Regional Service Office Special Worker
San Femando Valley Area
San Gabriel Valley Area
Santa Clarita Area =

m
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5. Next click on the drop down box next to Password: and enter your password
6. This should take you to a page like the one below
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Meeting Data Entry for Bay Cities Area Area

Change Password...

ing on Sunday

10:00 AM Freedom by the Sea 2nd Street and The Strand, Hermosa Beach
Change Remove O OUT PART On the Beach, **Rainy days at Lifeguard Station®*
10:00 AM Beginners Steps on the Beach E Ocean Blvd and Junipero Ave, Long Beach
Change Remove O OUT PART STEP Lifeguard Station #11
10:00 AM Korean Bell Recovery Zone 3601 S Gaffey St, San Pedro
Change Remove O OUT PART Lookout Point Park @ Korean Bell
2:00 PM The Cherry Group 5881 Cherry Ave, Long Beach
Change Remove C NS PART Cherry and South
5:30 PM Step By Step 1645 Arlington Ave. 90501, Torrance
Change Remove O STEP Arlington & Carson @ Club
5:45 PM Life After Drugs 1386 W. 7th Street #C, San Pedro
Change Remove O PART W/L 7th & Weymouth Ave
6:00 PM Living Our Dreams 411 W 10th St. - upstairs, San Pedro
Change Remove O PART W/L WOMEN Pacific & Mesa
6:30 PM N.A. Grown 1775 Chestnut Ave., Long Beach
Change Remove O MENS PART SPKR Chestnut & PCH
7:00 PM Centered 5450 E Atherton St, Long Beach
Change Remove O GAY PART SPKR W/L Atherton Ave & Bellflower Blvd @ Church
7:00 PM Sixty Minutes of Recovery 1720 Termino Ave, Long Beach
Change Remove O PART W/L Termino & PCH @ Hospital Cafeteria
7:00 PM Wheel of Recovery 2761 190th Street, Redondo Beach
Change Remove O PART W/L 190th & Inglewood @ Church
7:00 PM Just For Tonight 1318 Avalon Blvd., Wilmington
Change  Remove O TOPIC PCH & Avalon e
7. oone

8. To make changes to a meeting select the meeting and click on “Change”. A screen like the one below should
open



) www.todayna.org Add - Moilla Firefox

File Edit View History Bookmarks Tools Help

@ P C A % (@ nhttp//todayna.org/cgi-bin/DataEntryDispatch.pl -| (29~ Google Al@ -
Banking || Mail | Misc | NA 2| MostVisited *§ Google > KROQ Streaming & Merri Onli... g om-C.. | Careers | CostaRica
! (55 unread) Yahoo! Mail, mayulme Materials for Students: Writing the .. Materials for Students: Writing in th... > | | Costa Rica Surfing Guide % | @) www.todayna.org Add x

Edit Meeting Record

NA Service Area: Bay Cities Area -
Day: Sunday v
city: Hermosa Beach . City isn't in the list...
Time: 10 : 00 @AM, P.M. Noon Midnight
Group Name: Freedom by the Sea
Address: 2nd Street and The Strand
Additional Info: On the Beach, *Rainy days at Lifeguarc
Primary Language: English
Secondary Language: None
Meeting Codes: @ open Elclosed
IBasic Text Study [T candlelight
lGay [CI1t works How & Why
| Just for Today [CIchild care
| Children Welcome [T Lesbian

[[IMen's stag

| outdoors

[7] Question & Answer
| Smoking
I 1st week
I3rd week
Isth week

[ step study
I Topic Meeting

["] wheelchair Access
IYouth

9. o

10. Make any changes to the City, Time, Group Name, Address, Additional Info, and Meeting Codes (where

[CINon Smoking
[¥Iparticipation
[[JRotating Format
[ speaker

[T2nd week
[[lath week
[[Last week

[T Tag Topic

[T Tradition Study
[[Iwomen's Stag

necessary) then scroll to the bottom of the screen and click on “Save”
11. To remove a meeting scroll down to the meeting you would like to remove and click on “Remove”
12. To add a meeting scroll down to the day and next to it (e.g. Sunday) click on “Add”



